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MACROBUTTON NoMacro [Click here and type current date]
MACROBUTTON NoMacro [Click here and type recipient’s name, job title, & address]
RE: Data Quality Site Visit Report

Dear MACROBUTTON NoMacro [Click here and type recipient’s name]:

Increasing performance outcomes is a primary goal of the Adult Education and Literacy Services (AELS) branch at the Maryland State Department of Education (MSDE). Our focus on implementing the requirements of the National Reporting System (NRS) is a key strategy toward achieving this goal.
The quality of our data is essential to designing exceptional instructional programs for Maryland’s adult education customers. It provides us with information about the learners who attend our programs, how long they attend, and what they achieve. Thus, our focus at both the state and local level is to provide training and assistance to improve the quality of the data collected and to support the use of NRS data for program management and improvement.
As part of your FY 200MACROBUTTON NoMacro [Year] grant proposal, you were required to submit a Data Quality Checklist which provided evidence that your program had achieved the NRS level of Superior and would attain the Exemplary level by the end of FY 200MACROBUTTON NoMacro [Year]. Subsequently, a site visit was arranged to discuss the progress you had made thus far, to assist you in planning and implementing any needed improvements, and to certify that your program would attain the Exemplary level during this fiscal year.

A report of the site visit is enclosed. Please review and respond as directed, adhering to the scheduled tasks, timelines, and reporting requirements. Please e-mail completed reports to your MSDE grant manager and to Alta Weiss (afweiss@intercom.net) within the timelines stated.

Sincerely,

John LeMaster
Section Chief

Adult Instructional Services

Enc:
1

Cc: 
Patricia Bennett
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Alta Weiss

Nancy S. Grasmick


State Superintendent of Schools
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