Page 2 of 4
MSDE-AELS Data Quality Evidence Interview

Program:_________________________________________
Site Visit Date:__________________


	DATA QUALITY EVIDENCE INTERVIEW

	A: Data Foundation and Structure

	Questions
	Responses

	Acceptable:

1. What procedures are used to disseminate the most current information contained in the LWIS Manual? (Documents on the LWIS Home Page)
	

	Have this Evidence or Other Available
	

	1. Current LWIS Manual or local adaptation.
	

	Superior:

1. How does the program document the percentage of students who are pre and post-tested?

2. How does the program access technical assistance on assessment and data collection?
	

	Have this Evidence or Other Available
	

	1. Previous FY State Assessment Report or Previous FY Federal Report, Tables 3 & 4B.
2. We will discuss attendance @ MSDE trainings, contact with MSDE staff, etc.
	

	Exemplary:

1. How does the program document that error reports are monitored? (Describe procedure.)
2. How does the program document that random reviews are conducted to verify that staffs comply with LWIS policies and procedures?
	

	Have this Evidence or Other Available
	

	1. Demonstrate: Download a LWIS Error Report during site visit.

2. Provide the documentation that supports this process, such as 

· dated notations regarding problems & resolutions are on the LWIS Error Reports (or name of local document)
· Completed Observation Form
	


	DATA QUALITY EVIDENCE INTERVIEW

	B: DATA COLLECTION AND VERIFICATION

	Questions
	Responses

	Acceptable:

1. What procedures ensure that staff uses LWIS standardized forms for data collection and recording contact hours?

2. What procedures ensure that designated staff collect and check data regularly for errors before submission?
	

	Have this Evidence or Other Available
	

	1. Current LWIS Enrollment/Update Form in use.
2. Program grant (Personnel & Duties chart) or local document (Data Flow chart, etc.)
	

	Superior:

1. How does the program ensure that data is entered and reviewed for errors at least quarterly, with a timely follow-up to resolve problems and provide needed technical assistance?
	

	Have this Evidence or Other Available
	

	1. File of Previous FY LWIS Error Reports.

Copy of most recent current FY LWIS Error Report, or
2. Other documentation, such as a written plan/cycle.
	

	Exemplary:

1. How does the program verify that there is regular contact with staff to identify problems, correct errors, and provide assistance?
	

	Have this Evidence or Other Available
	

	1. Relative to verification procedures used. (Phone or contact log, copies of publications; e-mail, agenda, sign-in sheet, meeting evaluations, etc.)
	


	DATA QUALITY EVIDENCE INTERVIEW

	C: Data ANALYSIS AND REPORTING

	Questions
	Responses

	Acceptable:

1. How does the program verify that there is a staff person designated to produce reports, check for errors, and obtain corrected data from staff? 
	

	Have this Evidence or Other Available
	

	1. Written job description.
Designated staff can demonstrate how to interpret LWIS Reports.
	

	Superior:

1. How does the program ensure that data is used for program management, program improvement, and analysis for specific concerns?
2. How does the program ensure that there is a staff designee (not directly involved with collection and entry) who reviews reports for errors and accuracy?
	

	Have this Evidence or Other Available
	

	1. Orally provide an example of using data in this manner.
2. Job Description & any LWIS Report with notations.
	

	Exemplary:

1. What is the procedure for involving staff and the administrator in data analysis dealing with

· problems and deviations?

· comparing current and prior year data? and

· verifying the reports accurately reflect the program?
	

	Have this Evidence or Other Available
	

	1. Orally describe the process & provide documentation that demonstrates the process has been implemented.
	


	DATA QUALITY EVIDENCE INTERVIEW

	D: PROFESSIONAL DEVELOPMENT

	Questions
	Responses

	Acceptable: 

1. How does the program verify that staff’s initial LWIS training content covers LWIS general requirements, assessment policy/procedures, data collection, goal setting and data entry; and is conducted by the program’s designated trained staff?

2. How does the program verify that after initial training, additional training is provided which indicates the training topics, dates, times and percent of staff participating?
	

	Have this Evidence or Other Available
	

	1. Local meeting agenda & sign-in sheet.

We will discuss attendance @ MSDE LWIS trainings.

2. Same as #1.
	

	Superior: 

1. What procedure is in place to ensure that at least one training on data collection and LWIS issues is offered to staff based on staff needs and previous training?

2. How does the program verify that there is on-going support for staff for collecting data and goal setting to match data elements?
	

	Have this Evidence or Other Available
	

	1. Explain the process used to determine need.

2. Phone or contact log, copies of publications; agenda, sign-in sheet, meeting evaluations, etc.
	

	Exemplary:

1. How does the program ensure that a system for continuous training on LWIS issues, data collection, and data reporting is in place for communicating to all staff, and that the system includes a training component for intervention strategies that identify and correct data problems?
	

	Have this Evidence or Other Available
	

	1. Written plan for continuous LWIS training. Any of the following: Data Error Frequency Chart (or name of some type of completed local review document). Dated review comments on LWIS printouts (or name of some type of completed local review document) Completed Teacher Observation Form. Teacher’s file. Local agenda, sign-in sheet, & meeting evaluations.
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