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MACROBUTTON NoMacro [Click here and type date]
MACROBUTTON NoMacro [Click here and type name, job title, & address]
RE: Technical Assistance for Data Quality Standards Planning

Dear MACROBUTTON NoMacro [Click here and type name]:

The Adult Education and Literacy Services (AELS) FY 2007 Continuation Application requires that all grant applicants submit a data quality (DQ) plan.  This plan should certify that your program has developed evidence demonstrating attainment of data quality standards at the Exemplary level.  Some programs have specifically requested technical assistance or have been identified to further develop and implement certain areas of their DQ plan.
The AELS branch has engaged Alta Weiss to assist in the area of data quality for the National Reporting System. Your grant manager and Alta Weiss will be contacting you soon to arrange a visit to discuss the progress you have made thus far and assist you in planning and implementing any needed improvement.  They will provide you with all the information you will need to prepare for the meeting.
Please ensure that your entire administrative team attends this meeting.  Your team should include your program’s MIS specialist, instructional specialist, intake and assessment specialist, and other key staff such as lead teachers or coordinators.
If you have any questions, please feel free to contact your MSDE grant manager, MACROBUTTON NoMacro [Click here and type name & phone number]. We look forward to visiting you soon!
Sincerely,

John LeMaster

Section Chief

Adult Education and Literacy Services

C:
Patricia Bennett


Alta Weiss
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MACROBUTTON NoMacro [Click here and type grant manager's name]
Nancy S. Grasmick


State Superintendent of Schools
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