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	1
	Name (optional):  

	2
	Date:

	3
	What type of pre-service training did you receive? (Check all that apply.)
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	Introduction to ABE for Instructors (new personnel)
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	ABE Refresher (for returning personnel)
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	Occasional Substitute (home study only)
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	ESL/EL Civics
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	Family Literacy/Even Start
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	Institutional Education
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	SPOKES
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	Job Coach (Career Development Consultant)
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	ABE in Community College
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	Computer Literacy Only
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	Hit the Ground Running (HTGR)
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	Intro to ABE for Local Program Administrators
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	AEMIS Data Manager
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	EDP Assessor

	4
	Did you receive the pre-service training materials (Instructor Handbook, AEMIS User’s Guide, specialized materials, advance and follow-up questions, etc.) in a timely manner?
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	Yes. I had time to review the training materials in advance.
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	Somewhat. I got the materials just before or on the same day of the training.
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	No. I got the materials after the fact.

	5
	Comments on receipt of materials:

	
	


	6
	Were the materials you used as part of pre-service training clear to you?  (Circle the appropriate number to indicate your response.)

	
	WVABE Instructor Handbook

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	AEMIS User’s Guide

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	Specialized Materials (Sections 14, 15, 16, or 17 – ONLY if applicable)

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	Technical Assistance Guide for Administrators (Administrators ONLY)

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	Career Development Consultant Manual (Job Coaches/CDCs Only)

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	7
	Were the materials you used as part of pre-service training helpful to you?  (Circle the appropriate number to indicate your response.)

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	WVABE Instructor Handbook

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	AEMIS User’s Guide

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Specialized Materials (Sections 14, 15, 16, or 17) – ONLY if applicable

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Technical Assistance Guide for Administrators (Administrators ONLY)

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Career Development Consultant Manual (Job Coaches/CDCs ONLY)

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	8
	The training materials could be improved by:

	
	

	9
	I would like to see more information related to:

	
	

	10
	Were the independent study assignments clear to you? (Circle the appropriate number to indicate your response.)

	
	Advance Home Study

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	Follow-up Questions

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	
	Occasional Substitute Self-Study (Occasional Subs ONLY)

	
	1

Very Clear
	2

Somewhat Confusing
	3

Not Clear
	4

Not Applicable

	11
	Were the independent study assignments helpful to you? (Circle the appropriate number to indicate your response.)

	
	Advance Home Study

	
	1

Helped Focus My Study
	2

Only Part of Info Helpful
	3

A Waste of Time
	4

Not Applicable

	
	Follow-up Questions

	
	1

Helped Focus My Study
	2

Only Part of Info Helpful
	3

A Waste of Time
	4

Not Applicable

	
	Occasional Substitue Self-Study (Occasional Subs ONLY)

	
	1

Helped Focus My Study
	2

Only Part of Info Helpful
	3

A Waste of Time
	4

Not Applicable

	12
	The assignments could be improved by:

	
	

	13
	Have the topics covered in your introduction to ABE (characteristics of adult learners, characteristics of the populations, assessment, goal-setting, curriculum, reporting, etc.) proven useful to your new position?
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	Very
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	Somewhat
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	Not yet
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	Not at all

	14
	I think training should be added related to:

	
	


	15
	I think the following portions of the training were not necessary:

	
	

	16
	Was the observation/job shadowing part of your pre-service a valuable experience?
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	Not applicable
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	Very valuable
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	Somewhat useful
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	Not really useful
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	It was a waste of time.

	17
	Did the observation/job shadowing report provide focus for your class visit?
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	I did not visit a class.
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	Yes. It helped me focus.
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	Yes. It was somehwat helpful.
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	No. It was not very helpful.
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	No. It distracted me.

	18
	How did you feel about the program/practitioner whose class you visited?
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	I did not visit a class.
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	The program/practioner was a good model.
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	I wish I had visited a different program/practitioner.

	19
	The observation/job shadowing experience could be improved by:

	
	

	20
	Was your training delivered by a Peer Trainer?
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	Yes

	
	[image: image37.png]



	No

	21
	List the name of your ABE Peer Trainer (if applicable):

	
	

	22
	List the name of your Specialized Peer Trainer (if applicable):

	
	

	23
	If your pre-service was delivered by a peer trainer, was it helpful to you?  (Circle the appropriate number to indicate your response.)

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Introduction to ABE for Instructors or ABE Refresher

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	ESL/EL Civics

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Family Litereacy/Even Start

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Institutional Education

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Hit the Ground Running (HTGR)

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Job Coach/Career Development Consultant

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	SPOKES

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Computer Literacy

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	ABE In Community College

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	Intro to ABE for Local Administrators

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	AEMIS Data Manager

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	
	ESP Assessor

	
	1

Very Helpful
	2

Somewhat Helpful
	3

Not Helpful
	4

Not Applicable

	24
	If your pre-service was delivered by a peer trainer, was the training and information clear to you?  (Circle the appropriate number to indicate your response.)

	
	Introduction to ABE

	
	1

Very Clear
	2

Somewhat Clear
	3

Not Clear
	4

Not Applicable

	
	Other Specialized Area: (ESL, Community College, Institutional Ed, SPOKES, etc.)

	
	1

Very Clear
	2

Somewhat Clear
	3

Not Clear
	4

Not Applicable

	25
	The Peer Trainer could improve by:

	
	

	26
	If you received pre-service from a peer trainer, have you had any contact with that person since the initial pre-service training?
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	Yes. I was contacted by phone or email.
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	Yes. My peer trainer set up a follow-up meeting.
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	No. I did not need assistance.
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	Not yet. I expect to hear from the trainer soon.
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	No. But I wish someone could give me more help.

	27
	I still need assistance/clarification regarding:

	
	

	28
	If you were contacted by the peer trainer, what did you accomplish during that contact?

	
	

	29
	How could your pre-service experience have been better?

	
	

	30
	What further information or assistance could the peer trainer or professional development coordinator provide you?

	
	

	

	Thank you for your time and response. For questions or additional comments, contact Cathy Shank, Professional Development Coordinator, at 1-800-257-3723 ext. 112 or at cshank@access.k12.wv.us. 
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